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Travel Agent – Group - How to Add Available Land Programs 

Step 1 

Let us start on the Reservations 
screen. Click the 3 Bars 
symbol on the left side of the 
screen.  

 

Step 2 

This will open the Main Menu 
screen. Click on the Find Group 
line. 

Step 3 

We will arrive on the Groups 
screen. Under the Find Groups 
section enter the Group RES 
booking number in the Group 
# field. Then click the Search 
button.  

Step 4 

The Group Results menu will 
open. Click on the Group 
Reservation you wish to work 
with, and it will become 
Highlighted. Then click the 
EDIT tab inside the Group 
booking. 
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Step 5 

This will take us to the Review 
Group screen. Scroll down to the 
Available Land Program line. On 
the right side of the Available 
Land Program line click the Pen 
& Pen symbol. 

Step 6 

This will bring us to the Add 
Land Programs screen. Here we 
will see the following. 

PRE – This will allow you to 
reserve a Land Program prior to 
the Reservations Embarkation 
boarding date.  

POST – Will allow you to 
reserve a Land Program after 
your Reservations 
Disembarkation date. 

Note! When you click on PRE 
or POST the City for the PRE or 
Post date will automatically fill 
in the calendar field. 

With this example let’s click on 
the POST box. 
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Step 7 

We will continue now by 
clicking on the To Calendar  
symbol so we may Add the To 
date. With this example we will 
click on August / 2023/ 31. 

Step 8 

Here we will see our POST – City 
/ From Date / To Date have 
been added. Click the Search 
button to continue.  

Step 9 

This will take us to the Available 
Land Programs screen. Here we 
will see the Land Package(s) 
that are available. Select your 
land package and click the Add 
button.  

Step 10 

We will now see the Select 
guests and enter options notes 
menu. With this example click 
the Yes will appear for both 
Guest 1 and Guest 2.  
If Guest 1 does not want to go 
on the Land Package click on 
the Yes button and it will turn 
to No. Let’s add a Note if a 
reason is given.  

Click on the Apply button to 
continue. 
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Step 11 

We will now see the Land 
Program has been added for 
our Guest. Click the Continue 
button at the bottom of the 
screen.  

Step 12 

This will bring us to the Review 
Groups screen. Here we will 
now see the Land Programs 
have been added under the 
Land Programs line. 
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