RezA | Orzanara

QUICK STEP REFERENCE GUIDE

Travel Agent - How to Include a Promotion Code

Step 1

Let us start on the Reservation
Summary screen. Click on the
Invoice Total section tab.

Logged in

(Gazamara
Guests 10000619 | Reservation

Cruises

‘ = Reservation

Staterooms
Invoice Details:

Edit Stateroom
Passengers ‘ © PerResenation Per Guest Agency Invoice
Air

ADDON USD § 95
Insurance

CRUISE FARE USD § 9,502
Spec.Requests

NCF UsSD $ 1,018
Addons

TAX USD 5 342 90
Excursions

Invoice Total USD $ 10,957.90
Land

Grand Total USD $ 10,957.90
Hotels

Total Pending Payments: UsSD $0.00
Transfers
Summary 2 Payments usD $ 0.00

> Guest Payment Schedule Payment Due Date: 3/1@3

~ Coupons

Coupon ID |

Amount Due USD § 10,957.90

(@)

| | ‘ Apply Coupon ‘

Financial Transactions

Step 2

This will take us to the Invoice
Totals screen. On the right
side of the screen click the
Promotions button.

= @AZAMARA‘

Logged inas: jcash+a@azamara.com

10000619 | Reservation

Invoice Total: USD $ 10,957.90

Agency Invaice

‘ = Reservation

Invoice Details:

‘ © FerReservation Per Guest

Step 3

You will be brought to the
Applied Promotions screen.
Here you will see the
Promotion(s) for our Guest.
Click the highlighted Voyage
Number. This will display our
details on the promotion. Click
the Edit button at the bottom
of the screen.

Applied Promations:
Filtier
Promotion ¥ Companant Componant Cade Guasts Discount
Wave Promation
Vayage Q50 / 12 UsD§2630
Ship Package Code  Packpaet = { End Date

Azamara Quest® QS231012.010 10 NG i3 1200PM 1072223 1000 AM
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Step 4

Promofions n

This will take us to the

Promotions screen. Under the Current Promotions: Available Promotions:
Available Promotions section, e ] e
you will see the promotions. Component Component Code Guests Component  * Component Code 0 Guests *
CIICk the CheCk Boxes next to ("] Wave Promotion [_|B2B Booking Bonus Commission
the Promotion you which to . _
. i 0 Voyage 5231012.010 12 [ Voyage §231012.010 12
include. Then click the Include
Button []Upgrade Offer

Addon AZ228 10112123 - 10122123 1

0 Voyage 5§231012-010 12

Step 5
On the next screen you will see
your Promotions boxes -
checked. Click the Add button
to add the Promotions. Companant o Companent Code b Guasts 4
porade Offer
Addan AZI28 1012023 - 102123 1
Step 6
When you return to the Current Promotions: Ny Available Promotions: N
PromOt'IonS screen yOU WI” see Component Component Cade Guests Component  * Component Code . Guests *
the promotions are now under Lo Promotion 1525 Booking Bonus Commission
Current Promoﬁons. Make sure Voyage Q$231012-010 12 [m] Voyage Q§231012-010 1.2
the Promotions are Checked. P—— e
Addon AZ228 10112123 - 10/22/23 1 O Voyage Q5231012-010 12
Then click the Save button at
the bottom of the screen [ e ]
'
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Step 7
Promotions g

This will bring us back to the Applisd Promotions:
Promotions screen. Click the e
x in the right_ha nd corner of Promotion 5 Component Component Code Guests Discount
the screen. Qe Punccha
Voyage Q5231012010 12 -USD §2,630
Upgrade Offer
Addon AZ278 10112023 - 10122123 1 N/A

Step 8

= QA ZAMARA Logged in as: jcash+ta@azamara.com | Your

10000619 | Reservation

You will be brought back to the

al; USD § 10,057.90

Sum mary screen. Click the Involce Detalls:  Curront  USD $ 10,967.90 USD $0.00 Involco Details:  Original USD § 10,967.90
Store button on the bottom of | | (@ [ ream ] o B (oo | rocwn | rem e ==
th ADDON UsDses  ABDON usos o5
e screen. CRUISE FARE USDSS502  CRUISE FARE uso 8,502
neF usDs 1018 NCF usp s 1018
Tax UsDEIZS0  TAX USD 8 342,90
Invoice Tatal USD $ 10,957.90 Invoice Total USD $ 10,957.90
Grand Total USD § 10,957.90 Grand Total USD § 10,957.90
Total Panding Payments USDE000  Total Pending Payments usp s 000
> Payments USD § 0.00 > Payments USD § 0.00
> GuestPayment Schedule Payment Due Date: 3110/23 > Guest Payment Schedule Payment Due Date: 3/10/23

~ Coupons Amount Du USD $ 10,957.90
Financial Transactions o
Couponto | [] [vmw o | O

in: ns (9)

s ||

Step 9

This will give you a Confirm
message. Click Yes to save.

There are some unsaved changes. Would you like to save changes?

|| ves || No |

Step 10
Confirm
You will receive another

Confirm message stating the

. Reservation #10000619 is stored successfully.
reservation has been stored

successfully. Would you like to continue working with the reservation?

Yes — To Continue
No — To End the process Yes No Print/View Confirmation
Print/View Confirmation —

Print and View the reservation.
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