RezA | Orzanara

Travel Agent — How to Send a Payment Link

QUICK STEP REFERENCE GUIDE

Step 1

When you have signed in you
will come to the Reservations
screen. Enter the Reservation #.
Then click the Search button.
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Step 2

Here you will see under
Reservation Results your
Reservation # information. Go
to the [*]Tools button and
click on it.
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v Reservation Results

Loggedin as: echittum+ta@azamara.com | Your Account

View Search
Results As:
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Res #10015419 <atus: OFFER
(1) Cruises: JR231113-007 Ship: JOURNEY

Departure: Mon, Nov 13, 2023 PM, DUBAI
Arriv} Mon, Nov 20, 2023, 10:00 AM, DUBAI
Guests: 12

Invoice Total: USD § 3,915.79

Package Name:7-NIGHT ARABIA INTENSIVE VOYAGE|

> Reservation # 10015419 Status: OFFER
> & Agency:

VACATIONS TO GO Agency ID: 39683

> & Guests:

Adults:2 Children:0 Infants:0

@me: JR231113-007 Ship: JOURNEY
Package Name:7-NIGHT ARABIA INTENSIVE VOYAGE
Departure: Mon, Nov 13, 2023, 5:30 PM, DUBAI

Arival:
Guests:

Mon, Nov 20, 2023, 10:00 A, DUBAI
12

v @ Total #of Staterooms: 1
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Code Category Name Capacity Reserve Type Staterooms QOccupancy Guests
Step 3
This will open the Tools menu. |
Click on the Payment Link. Reservation #10013419
£
Edit Cancel Invoice Payi \enl Link Pay Now Gift Orders Travel With
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Step 4

Y
You will be brought to the

Invoice Details screen. Go to the| [ © roresensn [ Por Gunst | Agoncy Invoic |
bottom of the screen and click

eJafSend Payment Link§ CRUISE FARE USD $ 2,038 26

CRUISE FARE MCF USDS 718
ThX LSD § 250 54
Invoice Total UsSD § 38918798
Grand Total USD § 3,018.79
Total Pending Payments USD & 000
} Paymaents USD $0.00
» Guest Payment Schedule Payment Due Date: 6/122/23
v Coupons

Coupon ID [ | [ Apply Coupon View Coupons

Amount Due UsD$ 391879
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This bring you to a Send |

Payment Link pop-up screen. Email Full Name Amount
Here you will see the Email,
Guest, and Amount will
automatically populate on the

screen. Click the ’ % Close

button.

Step 5
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